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March 11, 2010

To: All Licensees

Re: Continuing Education Certificates

When sending in the license renewal in the envelope provided, DO NOT send in any copies of
CE certificates.

The only licensees who should be sending in certificate copies are those who received an AUDIT
notice in a separate mailing. Licensees who are audited should follow the directions on the audit
letter. Certificates showing proof of compliance for continuing education should be sent to the
Board office along with a copy of the audit letter they received. All other individuals who were
NOT audited should (upon successful completion of their continuing education requirements, or
if they have been issued a waiver) sign their license renewal and return it in the envelope
provided. All licensees should retain their CE certificates of completion for a future audit.

For the Board,

Wayne Thomas

Assistant Code Enforcement Officer

Board of State Examiners of Plumbers and Gas Fitters
239 Causeway Street, Suite 400

Boston, Ma. 02114
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